[image: ]
[bookmark: _Toc224208369]Annex 7: Complaint Submission Template
RIVCircular Open Call – Complaint Form
Please complete all fields. This is the only document that will be assessed. 
Attach the completed template to your email and send it to info@rivcircular.eu with the subject line: “Complaint – RIVCircular Open Call” 
1. Applicant Information 
Applicant full name: ………………………………………………………………….……………… 
Entity name: ……………………………………………………….….………………
Application ID: …………………………………………………………………….………………… 
Email address: ……………………………………………………………….….……………
Phone number (optional): …………………………………………………………….……...…………
2. Grounds for the Complaint 
Please indicate which type(s) of error apply to your complaint. 
Select all that apply: 
☐ Procedural irregularity 
☐ Factual error 
☐ Manifest error of assessment 
☐ Lack of coherence between scores and comments 
☐ Inadequate or missing reasoning in conclusions 
☐ Exceeding discretion limits 
☐ Possible conflict of interest 
☐ Abuse of power 
☐ Disagreement with the evaluation outcome supported by evidence of an error 
 3. Description of the Issue 
Provide a clear and detailed description of the issue, focusing on procedural or assessment-related errors (e.g. procedural irregularities, factual mistakes, manifest errors of assessment, lack of coherence between scores and comments, inadequate reasoning, conflicts of interest, etc.).  

Description of the issue (No more than 500 words): 
(Attach additional pages if strictly necessary.) 

4. Declaration 
I hereby declare that: 
· The information provided in this complaint is accurate and complete. 
· The complaint concerns only my own proposal. 
· I understand that only one request for review per proposal is permitted. 
· I acknowledge that the proposal will be reviewed as originally submitted, and that no new information may be added. 
Date: …………………………………………………………………………………… 
Name and signature: ……………………………………………………………………………… 
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